[image: image1.png]



TO:

For-Profit Vendors

FROM:
Pittsburgh Dragon Boat Festival – 



Saturday, September 17, 2011
RE:

Booth space 

The 10th annual Pittsburgh Dragon Boat Festival will once again be celebrated on Saturday, September 17, 2011 from 11 AM to 7 PM in South Side Riverfront Park, accessible from South 18th Street. 

Vendor Requirements:

Enclosed you will find a Festival Contract and a Hold Harmless Agreement, which is a document required by our insurance carrier.  All festival vending must be booked through the Pittsburgh Dragon Boat Festival.  Space will not be reserved if application is submitted without a check and a signed Hold Harmless Agreement.  The Pittsburgh Dragon Boat Festival Committee reserves the right to reject applications as necessary.

Vendors cooking food and/or performing other potentially hazardous acts must provide a certificate of insurance holding the Pittsburgh Dragon Boat Festival as additional insured. Please see Vendor Information for additional information.

Booth Spaces:




$500.00 - 15x15 ft booth, 2 tables and 4 chairs


$350.00 - 10x10 ft booth, 1 table and 2 chairs


$300.00 - 15x15 ft space, 2 tables and 4 chairs (you must bring your own tent or canopy)

$200.00 - 10x10 ft space, 1 table and 2 chairs (you must bring your own tent or canopy)


Additional tables and chairs can be provided.  Fee: $10 per table, $2 per chair.

Electricity:




Due to rising costs, electrical service WILL NOT be offered this year.  Food vendors must use propane to cook.  If you need electricity for your product, you must bring your own generator.


Checks should be made payable to Pittsburgh Dragon Boat Festival and mailed with your application and signed Hold Harmless Agreement to:

Arlene Krava

6238 Brownsville Road Ext.

Finleyville, PA 15332

Pittsburgh Dragon Boat Festival 

- vendor information -
1. Applicants must sign and return the enclosed Hold Harmless Agreement when they apply.

2. Booths must be staffed and open during all festival hours.  Vendors are required to bring all vending equipment.  Each vendor’s location will be assigned by the Pittsburgh Dragon Boat Festival.

3. Vendors must comply with all Health Department, Fire Safety, and/or other requirements.  We will provide you with the appropriate forms and information once your application is received and approved.

4. Vendors are responsible for all permits and taxes pertaining to the sale of their goods and/or services.

5. Vendors may not make false applications.  You must purchase the space for yourself, and cannot resell your space or apply for space under a fake or false identity.  Failure to comply will result in eviction from the festival and forfeiture of application fee. 

6. You can begin to set up your booth on Friday, Sept. 16, but the event is not responsible for loss of or damage to your items overnight.  Overnight security is not provided.  If you choose to set up on Saturday, you can begin at 8 AM.  All booths or spaces will be clearly marked in advance.  You may drive in to your event space to off-load, then you MUST move your vehicle to the parking lot.  All vehicles MUST be removed from the event area by 10:30 AM.

Food Vending:

1. Running water is not available for cooking or food preparation.  To meet Health Department requirements, you must provide your own water supply in a covered container.  

2. Food vendors are required to provide Greater Pittsburgh Sister Cities Association with a Certificate of Insurance showing the applicant has primary liability coverage in the amount of $500,000 and holding as additional insured the following entities: Greater Pittsburgh Sister Cities Association, the Pittsburgh Dragon Boat Festival Committee, and the City of Pittsburgh.  The Certificate of Insurance must be received prior to operation of your booth.

Pittsburgh Dragon Boat Festival

Vendor Contract
BUSINESS/ORGANIZATION NAME: ______________________________________________________ 
ADDRESS: ____________________________________________________________________________

CONTACT PERSON: ___________________________ PHONE NO(S):___________________________ 

EMAIL ADDRESS: _____________________________________________________________________

Please list ALL products you will be vending.  Use a separate sheet of paper if necessary: 

_______________________________________________________________________________________

_______________________________________________________________________________________

The festival committee will attempt to work to ensure minimal duplicity of food items.  Please state which TWO items are most important to you:      _______________________________________________________________________________________

Do you need a tent? ________ What size?_________   Do you have a tent? ________What size? _________ 

Please note:  If you bring your own tent and are cooking under it, please include a copy of your flame proofing certificate (as required by law) with your application. 

Do you have a trailer?                       What is it’s length (including the tongue)?                                      

Will you be using propane?    YES          NO    (Please circle one)

All propane tanks must be secured to your booth or to a tree to prevent them from falling over.

I HAVE READ, AND UNDERSTAND, AND WILL ADHERE TO ALL CONDITIONS DESCRIBED IN THE VENDOR INFORMATION.

SIGNATURE: ________________________________________________  DATE:______________________ 

Tent Space:

Size: _____________

Price: $____________


Additional Space:

Size: _____________

Price: $____________


Open Space(s):

Size: _____________

Price: $____________


Additional Space(s):
Size: _____________

Price: $____________


Additional Tables:
Number: __________

Price: $10/each

Additional Chairs:
Number: __________  
Price: $2/each


Total Enclosed:

$_______________

 

Please include check, signed Hold Harmless Agreement and Certificate of Insurance (if immediately available) with application.  Accepted applicants will be notified promptly.
This agreement will not be canceled or extended due to inclement weather.  If you have any questions, please 

direct them to Arlene Krava at (724) 348-4836 or via email to akrava1@verizon.net. My cell phone is 412.992.0738.
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Pittsburgh Dragon Boat Festival 
Indemnity (Hold Harmless ) Agreement






The Applicant will indemnify, defend (if so requested) and hold harmless the Greater Pittsburgh Sister Cities Association, The Pittsburgh Dragon Boat Festival, and The Pittsburgh Dragon Boat Festival  Committee against any and all claims, damages, actions, judgments, decrees, penalties, and/or liability and expense in connection with loss of life, bodily and/or personal injury, and/or damaged or missing or stolen property arising from the use and occupancy by Applicant of the premises herein described, or any part thereof, or when conducting activities in any other part of the Pittsburgh Dragon Boat Festival area, whether occasioned wholly or in part by any act, omission, negligence, or any reason whatsoever of Applicant, its sub-exhibitors, employees, customers, etc.

The Applicant also agrees to indemnify, defend (if so requested) and hold the Greater Pittsburgh Sister Cities Association, The Pittsburgh Dragon Boat Festival, and The Pittsburgh Dragon Boat Festival Committee harmless and not responsible whatsoever for loss, theft, burglary, robbery, damage, fire, etc. to any and all possessions, personal property, property of any kind, including equipment, supplies, merchandise, exhibits, etc. of the Applicant or any of its sub-exhibitors, employees, customers, etc.

It is understood and agreed that the Greater Pittsburgh Sister Cities Association exercises sole and absolute discretion as whether or not business is being conducted in accordance with high standards of operation. It is further understood and agreed that if the Applicant should fail to conduct its business in accordance with the high standards of operation, that the Greater Pittsburgh Sister Cities Association shall have the option to exercise sole and absolute discretion to (a) give the undersigned verbal and/or written notice specifying the violation thereunder, and if after receipt of such notice, said violations are not corrected to the satisfaction of the Greater Pittsburgh Sister Cities Association, that the Greater Pittsburgh Sister Cities Association may (b) cancel the agreement for use of space, performance contract, etc., at the Pittsburgh Dragon Boat Festival, immediately upon giving verbal and/or written notice to the Applicant.  It is further understood and agreed that the Greater Pittsburgh Sister Cities Association shall not be required to state any reason for the exercise of such discretion, and that the Greater Pittsburgh Sister Cities Association is not required to return any space or rental fees to the Applicant.  

Applicant

(Signature and Date)




(Please print name)
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